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Candidate Brief for the position of: 

 

Treasurer 

 
Dear Candidate, 

 

Thank you very much for your interest in joining the NOAH Board as our new Treasurer. 

 

NOAH helps people experiencing homelessness, extreme poverty, and other disadvantages 

to make positive changes in their lives. We provide care and advice services, employment 

and wellbeing workshops, and opportunities for employment.  We are truly driven by our 

values of Care, Compassion, and Commitment, which have their roots in Saint Vincent de 

Paul, whose life was the inspiration behind the founding of NOAH.   

 

As a ‘Vincentian’ organisation, NOAH has the prerogative to open our door to anybody who 

seeks our help. Wherever St Vincent DePaul encountered poverty he responded, by 

sheltering refugees, providing nursing for people in destitution, or providing food for galley 

slaves.  His philosophy was to support those in the most acute need, and NOAH follows his 

example.   

 

During our 34-year history, NOAH has earned a reputation across Bedfordshire for 

effectively supporting those who are street homeless, especially EU migrants, and for 

helping people with very little confidence to get into work.  We work with those who are 

hardest to work with, those not supported by ‘mainstream’ support services, and we work 

effectively with these people because we earn their trust. Our incredible team of staff and 

volunteers not only all manifest NOAH’s values, but many have lived experience of the 

issues our beneficiaries face.  Last year, we supported 1,400 people; 350 of whom secured 

accommodation, and 150 of whom secured employment.   

 

There is much more for NOAH to do, and our 2021-26 strategy seeks to build on our 

strengths and respond to the need.  Brexit appears likely to have a negative impact on the 

UK economy and the ‘hostile environment’ for migrants is likely to result in greater levels of 

need.  The Covid-19 pandemic has increased homelessness as well as creating higher 

barriers to employment to those already outside of the labour market.  NOAH must respond 

by supporting migrants to live a life of dignity, enabling more people to access employment 

and providing tailored training and employability services to help young people. 

  

NOAH has a broad remit, an ambitious strategy, a talented Board, and a committed staff 
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team.  We are now seeking a Treasurer to ensure our continued financial stability and 

sustainability and to  

 

ensure our finances are strategically driven and sustainable for the benefit of the poorest in 

our communities.   

 

We very much look forward to hearing from you. 

 

Sincerely, 

 

Peter Ward 

Chair 

 

Our Background 

 

Sister Eileen O’Mahony, a Daughter of Charity of St Vincent de Paul, founded NOAH in 1987. 

At the heart of our vision is a belief in the fundamental dignity and worth of every 

individual.  

 

NOAH has an annual income of c£2.6m and employs 58 staff. Our income sources are 

fairly diverse with 15% generated from donations and legacies, and 20% designated as 

restricted income. Most of our income is generated by our statutory training and 

employment commissions and welfare contracts. The trustees maintain prudent levels of 

reserves.  

 

At NOAH we support people in changing their lives. Last year we worked with 1,400 

people; supporting over 350 into housing, and 150 into paid employment.  To achieve 

this, NOAH operates a number of related and strategic services, primarily: 

 

• Outreach Team, who establish relationships with rough sleepers, street drinkers 

and those at risk 

• Welfare Centre, offering hot meals, showers, laundry, health care, housing advice, 

and companionship 

• Transitional housing service for people with no recourse to public funds 

• Housing First Scheme, which helps the most entrenched rough sleepers off the 

street. 

• NOAH Academy, which provides a range of training for people to provide key skills 

and help progress towards further training or employment. 
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• Rainbow Recruitment provides an inclusive and diverse recruitment service for 

businesses 

• Retail stores, including practical work experience for clients 

 

Currently, we operate from six locations in Luton and several satellites throughout 

Bedfordshire, and we have planning permission to replace our Luton welfare centre with a 

modern purpose-built facility.  

Our principal statutory partner is Luton Borough Council with whom we work closely on a 

number of homelessness related projects.  NOAH also enjoys close relationships with, and 

support from the Catholic Church and receives moral, financial and material support from 

people of all faiths or none through volunteering and donations of money and goods. 

Our Vision: 

NOAH Enterprise is a charity which seeks, out of Christian conviction, to help the most 

disadvantaged in the local community. It is concerned with providing a practical, 

empowering and caring service to people who are homeless particularly those who are 

temporary or entrenched rough sleepers, and those who are marginalised and socially 

excluded, or have simply fallen into poverty. 

Our Mission: 

We will do this through: 

• our welfare service by providing food, clothing, medical and dental care, outreach 

support and specific advice on accessing accommodation and income support, as well as 

linking with other specialist agencies 

• running training courses in basic and life and employable crafts skills, as well as 

preparation for employment 

• providing the opportunity for our people and others who are long-term unemployed to 

gain work experience and training in employable skills. 

Our Values: 

In doing all of this, we recognise and respect the fundamental dignity and worth of every 

individual and wish to support them in improving their life quality.  Everything we do, we do 

with care, compassion and commitment. 

Treasurer recruitment 

We are looking for a new Trustee who will take on the role of Treasurer as Oliver Bloor, the 
current incumbent, focuses on his other Board commitments having temporarily stepped 
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into the breach.  

The Treasurer role is both a strategic position, working with fellow Trustees and the charity 

Senior Leadership team on developing a financial strategy to support our ambitious growth 

plans, and a tactical position, involving oversight of the charity’s finances and financial 

operations and providing reassurance to the Board. 

The Treasurer is Chair of the Finance Committee, which meets quarterly. This committee 

provides oversight, constructive challenge and support for the main Trustee Board, covering 

investment performance, budgeting and financial reporting, external audit, and income 

generation including social enterprise. Day to day responsibility for financial operations and 

control is in the hands of the Head of Finance. 

We are looking for someone with significant professional finance experience from the 

corporate, voluntary or public sector who has the expertise and ability to work at a strategic 

level, to advise the Board on the financial implications of its policy objectives and strategic 

plan, and the ability to work closely with the charity finance team to monitor the charity’s 

finances and to give advice and guidance when needed. 

Being a Board Member – what’s involved 
 
Every not-for-profit organisation has a Board – a group of volunteers who ensure that the 
organisation is effective in carrying out the purpose for which it was set up. Board Members 
have responsibility for overseeing the work of NOAH, ensuring it is financially stable, well-
run, and fulfilling its ‘objects’, as set out in its Articles at Companies House. 
 

Boards govern effectively by: 

• Focusing on their governance responsibilities 

• Being clear about the role of the Board vs the role of the Executives - and fostering 

good relationships between both 

• Ensuring the board itself operates effectively 

 

As a NOAH Board member you’ll be an ambassador for the organisation and its work. You’ll 

share our vision to help the most disadvantaged in the local community 

 
What we can offer you 
 
Becoming a Board member is a fascinating way to engage in the not-for-profit sector. It’s a 

role which will give back just as much as you put in and often much, much more. A Board 

role will reward the ambitious with a wealth of personal and professional skills which are 

valuable for both work and personal life. It will empower you with a new sense of 

contribution in the pursuit of a wider purpose. 
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Contributing to a great cause – sustainability 
 
There is no doubt that being a Board member in a not-for-profit organisation is one of the 

most powerful ways in which you can contribute to a cause you really care about. As a 

NOAH Board member, you will have an opportunity to have a real impact on our work 

helping people experiencing homelessness, extreme poverty, and other disadvantages to 

make positive changes in their lives.  

 
Strategic experience  
 
Strategic experience can be hard to come by. It can often take decades to find yourself in a 

role which requires strategic oversight. A not-for-profit Board role is a fantastic way of 

getting a head start on this, at once giving you the opportunity to develop and hone your 

critical thinking, problem-solving and analytical skills as well as developing vital strategic 

sensibilities and team working skills. The strategic experience which can be gained through a 

Board role can have an immediate and powerful impact upon your career, opening doors to 

new responsibilities and more senior job prospects. 

 

Equally for those who have already had some strategic responsibilities, a not-for-profit 

Board role provides an opportunity to use those skills in a significantly different context. 

 

Continued personal development  
 
Joining a Board can be a very interesting experience, not least because it allows you to 

adapt and apply everything you have learned to date into an entirely new context. Through 

a not-for-profit Board role you can gain a clearer idea of your own professional strengths 

and weaknesses whilst simultaneously learning altogether new skills. Understanding how to 

adapt your professional knowledge to useful and impactful ends is a good reminder of your 

own versatility, giving you confidence in your existing abilities whilst challenging you push 

the boundaries of your expertise. 

 

Teamworking  
 
As a Board member at NOAH you are part of a team and will have the opportunity to apply 

your unique skills and experience, while also learning from others. Working closely with a 

passionate team of people who have different perspectives is often one of the most 

enjoyable aspects of the role. The ability to collaborate effectively with others and to 

challenge constructively the ideas of fellow Board members as well as those of the Senior  
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Management Team, is essential to ensuring the Board’s strategic decisions are fully 

informed, reasonable and effective. Negotiating, empathising, listening and clearly 

communicating ideas and concerns are key factors in this process and often help to set the 

tone and culture of Board meetings.  

 

Treasurer Job Description and Person Specification: 

Job Title Treasurer 
 

Main role and 
purpose of 
position 

• As Chair the Board’s Finance Committee, ensure good governance 
as defined by SORP, the Charity’s governing document, the charity 
code of governance, and other relevant legislation/regulations. 

• Oversee the Charity’s long and short-term financial position by 
scrutinising strategies and budgets, consistently improving policies 
and controls, and liaising with the Board of Trustees. 

• With fellow Trustees, collectively lead the Charity to achieve its 
vision and mission and act in the best interest of its beneficiaries. 
 

The Treasurer will be elected by the Board who will stipulate the length of 
their term of office. 
 
NOAH Enterprise (the Charity) is a registered Charity and a company 
limited by guarantee. The Board are the Trustees and directors of the 
Charity. The Trustees are responsible for the overall governance and 
strategic direction of the Charity, in accordance with the terms of its 
constitution, legal and regulatory requirements and best practice. 

Main duties and 
responsibilities 
 

Good governance 

• Chair the Charity’s Finance Committee 

• Assume guardianship of the financial integrity of the organisation, 
consistently driving improvement with reference to the Charity 
code of governance and SORP. 

• Oversee the Charity’s financial risk-management processes 

• Ensure that audited annual accounts are filed with Companies 
House and the Charity Commission on-time, guiding and advising 
fellow Trustees, the Head of Finance and the Chief Executive.  

• Keep the Board informed of the Charity’s financial position and 
relevant external factors, explaining technicalities in plain 
language which is fully understood by the Trustees. 

 

Financial oversight 

• Ensure that all strategic plans are financially appraised, and 
budgets are aligned to both short-term and long-term objectives 
each year. 
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• Ensure that the Charity’s finances are responsibly invested for the 
betterment of the Charity and its beneficiaries. 

• Liaise with external auditors within the annual auditing process as 
appropriate. 

• Lead a detailed review of annual budgets prior to board submission 
to the Board 

• Liaise with the Head of Finance and Chief Executive to ensure a 
high standard of management accounting is maintained. 

• Monitor performance against budget, and ensure the solvent and 
efficient running of the Charity through control of its finance 
systems and policies. 

• Approve expenditure in accordance with bank and investment 
mandates and the Charity’s financial procedures manual. 

 

Duties as a trustee 

• To ensure that the Charity complies with legal, regulatory and 
fiduciary responsibilities, in accordance with the terms of its 
constitution and as described in ‘The Essential Trustee’. 

• To collectively oversee the strategic direction of the Charity and 
work towards the achievement of the Charity’s vision and mission. 

• Encourage team working among Board members and create a 
strong, profitable and fulfilling working relationship with Trustees, 
the Chief Executive, and the Head of Finance. 

• To appoint and give support to the Chief Executive of the Charity. 

• To act in the best interests of the Charity at all times and to the 
benefit of present and future beneficiaries of the Charity. 

• To protect the property, reputation and resources of the Charity 
through ongoing identification, monitoring and management of 
risks. 

Qualifications 
and experience 

Essential: 

• A commitment to the mission and values of NOAH 

• Executive and / or Non-Executive Board-level experience, with 
understanding of the legal duties and responsibilities of being a 
trustee 

• Qualified Accountant (Chartered, Certified or Chartered Institute 
of Management Accounts) – or equivalent professional experience 

• Knowledge of the Charities Statement of Recommended Practice 
(SORP) 

 
Desirable: 

• Knowledge of the type of work undertaken by the Charity 

• A wider involvement with the voluntary sector 
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• MBA or equivalent qualification / experience in business 
management 

• Knowledge and experience of charity fundraising and social 
enterprise 

Time 
Commitment 

• The Board meets at least 6 times a year and the Treasurer is 
expected to attend each meeting.  

• The Finance Committee meets a further 4 times a year and the 
Treasurer is expected to chair this committee. 

NOAH policies 
and equal 
opportunities 

All duties to be carried out in accordance with the policies and 
procedures of NOAH Enterprise, including the Equal Opportunities policy 

Values and 
ethos 

NOAH is a charity that helps people experiencing homelessness, extreme 
poverty, and other disadvantages to make positive changes in their lives. 
We do this by providing care and advice services, training and wellbeing 
workshops, and opportunities for employment.   
We are truly driven by our values of Care, Compassion, and 
Commitment, which have their roots in the teachings of Saint Vincent de 
Paul, whose life was the inspiration behind the founding of NOAH.  

 
NOAH is committed to safeguarding and ensuring the welfare of children, young people and 
vulnerable adults and expects all employees and volunteers to share this commitment. The 
suitability of all prospective employees or volunteers will be assessed during the recruitment 
process in line with this commitment and our Safeguarding Policy and Procedure. 

 
How to apply? 
 
Eastside Primetimers is supporting NOAH Enterprise in the recruitment of this role. 
Application is by CV and a covering letter which should indicate why you are interested in 
applying for the role and how you meet the role requirements. Please send this to Lucinda 
Shaw, lucinda@ep-uk.org. If you would like a call to discuss the role in more detail, please 
email Lucinda to arrange a convenient time. 
 
The closing date for applications is 20 June and longlisting interviews will take place the 
following week. Interviews with shortlisted candidates will take place during the following 
weeks, dates to be confirmed.  
 
We work within particularly diverse areas, and it is important that the Board is 
representative of the communities that we serve. We would particularly welcome 
applications from women and people from an ethnic minority background who are currently 
under-represented on the Board.
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